LEGAL SECRETARIES, INCORPORATED

LEGAL PROFESSIONAL'S HANDBOO

... THE ULTIMATE RESOURCE GUIDE!

STEP-BY-STEP GUIDANCE: Step-by-step instructions for each major
area of law practice, shows deadlines, fees, number of copies, addresses and
all the other details needed to do the job right the first time!

FORMS: Included are official Judicial Council forms, plus practice-tested
forms for pleadings, motions, business documents, transmittal letters, etc.

RELIABLE: The Handbook is written and reviewed by experienced legal

secretaries, attorneys and judges. The Publications Revision Committee has

years of practical know-how and expertise in each area covered in the
Handbook.

UP-TO-DATE: The Handbook covers the current statutes and court rules.

It is kept up-to-date by the Publications Revision Committee through annual
replacement pages.

CONTENTS

o California Court System

e Statutes of Limitation/Jurisdiction

o Attachment/Other Provisional Remedies
e Commencement of Civil Actions

¢ Discovery in Civil Actions

¢ Pretrial and Judgment in Civil Actions

e Postjudgment Proceedings

e Civil Appeals and Writs

e ADR

e Foreclosures: Mortgages and Trust Deeds;
Mechanic's Lien

o Unlawful Detainer

e Federal Civil Procedure and Appeals
e Bankruptcy

e Family Law

e Adoptions

e Criminal Law and Procedure

e Probate Proceedings: Decedents' Estates;
Guardianships/Conservatorships; Trust Law

e Workers’ Compensation

e California Commercial Code
e Corporations

e Limited Partnerships

e Intellectual Property Law: Copyrights;
Trademarks; Patents

e Miscellaneous General Information

ORDER FORM

[J My payment is enclosed
[ Please bill me

Also, please enter my subscription to future Updates, which I may cancel at any time.
[JDo NOT send future Updates. I understand this book has limited value without Updates. (Cost of 1,074-pg. 2009 Update was $115.)

Legal Secretaries, Incorporated

LEGAL PROFESSIONAL'S
HANDBOOK
2 Volumes ® Over 2550 Pages

LSI Members-Only Price .......... $233.75
Nonmembers Price................... $275
(Includes shipping)

Subtotal $

Add applicable sales tax $

TOTAL $

Please send me LEGAL PROFESSIONAL'S HANDBOOK. If I decide not to keep the book, I will return it within 45 days at my expense.

NAME PHONE ( )

E-MAIL ADDRESS STATE BAR NO.

FIRM

ADDRESS SUITE

CITY STATE Z1P
[J Enclosed is my check for $ payable to THE RUTTER GROUP
[JCharge $ onmy [JVISA  [JMASTERCARD  [JAMERICAN EXPRESS
Credit Card Number Exp. Date
Signature
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